Thrive Upstate

	Job Title:
	Assistant Director of Nursing
	Department:
	Nursing

	Reports To:
	Director of Nursing
	Location:
	Nursing

	FLSA Classification:
	 FORMCHECKBOX 
  Exempt   FORMCHECKBOX 
  Non-Exempt
	Status:
	 FORMCHECKBOX 
  FT        FORMCHECKBOX 
  PT

	Revision Date:
	10.06.16
	Wage Classification
	


	Position Summary


The Assistant Director of Nursing (ADON) will plan, organize, develop and direct the provision of nursing services to individuals served in our Agency in accordance with current federal, state and local standards governing residential care facilities, and as may be directed by the Director of Nursing and/or Executive Director, to ensure that the highest degree of quality care can be provided to individuals served at all times.
	Position Responsibilities- Essential


· Ensures all nursing department personnel are performing their duties according to the acceptable nursing standards and regulations.
· Monitors nursing care for the Agency to ensure that practices meet regulatory requirements of Federal and State Laws and standard nursing practices.

· Ensures initial and annual nursing assessments and quarterly physical assessments are completed.

· Ensures that adequate nursing coverage exists at all times to meet the health care needs of the individual to include covering nursing/HCC shifts.

· Ensures nursing staff is an integral member of the Interdisciplinary Team for each individual with particular emphasis placed on regular and effective communication with the QIDP/Coordinator.

· Makes appropriate medical referrals of ICF-ID/CRCF individuals and serves as the liaison between the individual, staff, guardian, and medical staff.

· Coordinate with Director of Nursing to assure that services are provided in accordance with Agency healthcare policy.

· Performs other duties as required by the Director of Nursing and/or Executive Director.

· Coordinates PDR Clinic and communicates any changes in schedule or medication orders to the appropriate staff.

· Makes appropriate medical referrals for individuals and serves as the liaison between the individual, staff, guardian, and staff.

· Coordinates Medication Technician Certification per DDSN Directive and in accordance with the Nurse Practice Act.

	Essential Skills and Experience


MINIMUM QUALIFICATIONS, LICENSE, AND CERTIFICATIONS:
Must possess a valid South Carolina RN License AND two (2) years of experience with individuals with developmental disabilities.

SKILLS:

Strong knowledge of professional nursing principles and practices



Must have verbal, interpersonal, and quantitative skills



Seek and develop process improvement initiatives



Establish and maintain effective working relationships with all levels of staff



Plan, direct, and evaluate the quality of care and treatment provided to individuals receiving services.

SUPERVISORY RESPONSIBILITIES:

Supervision of Registered/Certified Medical Assistants, Licensed Practical Nurses, and/or Registered Nurses
	Mental & Physical Demands- ADA Guidelines

	Physical Demands
	C
	F
	O
	N/A
	Lifting Requirements
	C
	F
	O
	N/A

	Stand
	X
	
	
	
	10 pounds or less
	
	X
	
	

	Walk
	X
	
	
	
	11 to 20 pounds
	
	X
	
	

	Sit
	
	X
	
	
	21 to 50 pounds
	
	X
	 
	

	Physical Demands
	C
	F
	O
	N/A
	51 to 100 pounds
	
	X
	
	

	Handling 
	X
	
	
	
	> than 100 pounds
	
	X
	
	

	Reach Outward
	X
	
	
	
	Pushing & Pulling Requirements
	C
	F
	O
	N/A

	Reach Above Shoulder
	X
	
	
	
	12 pounds or less
	
	X
	
	

	Climb
	
	
	
	X
	13 to 25 pounds
	
	X
	
	

	Crawl
	
	
	
	X
	26 to 40 pounds
	
	X
	
	

	Squat or Kneel
	X
	
	
	
	41 to 100 pounds
	
	X
	
	

	Bend
	x
	
	
	
	> than 100 pounds
	
	x
	
	

	Other:
	
	
	
	
	Other: 
	
	
	
	

	Definitions

	C
	Constantly
	Occupation requires this activity more than 66% of the time (5.5+ hrs/day)

	F
	Frequently
	Occupation requires this activity from 33% - 66% of the time (2.5 - 5.5+ hrs/day)

	O
	Occasionally
	Occupation requires this activity up to 33% of the time (0 - 2.5+ hrs/day)

	N/A   
	Not Applicable
	Activity is not applicable to this occupation


Thrive Upstate is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability or protected Veteran status.
The Company has reviewed this job description to ensure that essential functions and basic duties have been included. It is intended to provide guidelines for job expectations and the employee's ability to perform the position described. It is not intended to be construed as an exhaustive list of all functions, responsibilities, skills and abilities. Additional functions and requirements may be assigned by supervisors as deemed appropriate. This document does not represent an expressed or implied contract of employment nor does it alter your at-will employment, and the Company reserves the right to change this job description and/or assign tasks for the employee to perform, as the Company may deem appropriate.

	
	
	

	Employee Name Printed
	Employee Signature
	Date Signed

	
	
	

	Manager/Supervisor Name Printed
	Manager/Supervisor Signature
	Date Signed



THIS DOCUMENT DOES NOT CREATE AN EXPRESSED OR IMPLIED CONTRACT OF EMPLOYMENT OR ALTER YOUR AT-WILL EMPLOYMENT

