Thrive Upstate

	Job Title:
	Maintenance Technician
	Department:
	Operations

	Reports To:
	Director Operations Support 
	Location:
	Maintenance

	FLSA Classification:
	Non-Exempt
	Status:
	 FORMCHECKBOX 
  FT       

	Revision Date:
	02.20.18
	Wage Classification
	


	Position Summary


Under the supervision of the Director of Operations Support, the maintenance technician will perform duties as required to address and correct the maintenance needs of Agency buildings or holdings by performing or coordinating routine, preventative and corrective maintenance for Thrive Upstate facilities and holdings.
	Position Responsibilities- Essential


1. Perform general maintenance repairs to agency properties or holdings.
2. Arrange and monitor major repairs by outside contractors on agency facilities and vehicles if necessary
3. Ensure that licensing inspections, repairs and routine maintenance are performed as required by DHEC, DDSN and other regulatory agencies
4. Requisition and purchase needed supplies
5. Assist in moving employees and individuals as requested

	Essential Skills and Experience


EDUCATION:
High School Diploma or equivalent.
EXPERIENCE:
Five (5) years related experience

Must possess and maintain a valid South Carolina Driver’s license

SKILLS:
Must be comfortable working around and interacting with individuals with disabilities and special needs


Must work well with minimal supervision


Must be able to prioritize work projects using sound judgement


Must be able to understand and follow directions


Must be able to communicate clearly with employees and managers of multiple programs


Must be able to make decisions using sound judgement

Must be knowledgeable of applicable safety and health regulations


Must possess knowledge of maintenance equipment and procedures

Must have working familiarity with electricity, plumbing, carpentry, HVAC and appliances 
	Mental & Physical Demands- ADA Guidelines

	Physical Demands
	C
	F
	O
	N/A
	Lifting Requirements
	C
	F
	O
	N/A

	Stand
	
	x
	
	
	10 pounds or less
	
	x
	
	

	Walk
	
	x
	
	
	11 to 20 pounds
	
	x
	
	

	Sit
	
	x
	
	
	21 to 50 pounds
	
	x
	 
	

	Physical Demands
	C
	F
	O
	N/A
	51 to 100 pounds
	
	x
	
	

	Handling 
	
	x
	
	
	> than 100 pounds
	
	
	x
	

	Reach Outward
	
	    x
	
	
	Pushing & Pulling Requirements
	C
	F
	O
	N/A

	Reach Above Shoulder
	
	x
	
	
	12 pounds or less
	
	x
	
	

	Climb
	
	x
	
	
	13 to 25 pounds
	
	x
	
	

	Crawl
	
	x
	
	
	26 to 40 pounds
	
	x
	
	

	Squat or Kneel
	
	x
	
	
	41 to 100 pounds
	
	x
	
	

	Bend
	
	x
	
	
	> than 100 pounds
	
	x
	
	

	Other:
	
	
	
	
	Other: 
	
	
	
	

	Definitions

	C
	Constantly
	Occupation requires this activity more than 66% of the time (5.5+ hrs/day)

	F
	Frequently
	Occupation requires this activity from 33% - 66% of the time (2.5 - 5.5+ hrs/day)

	O
	Occasionally
	Occupation requires this activity up to 33% of the time (0 - 2.5+ hrs/day)

	N/A   
	Not Applicable
	Activity is not applicable to this occupation


Thrive Upstate is an Equal Opportunity Employer. All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, national origin, disability or protected Veteran status.
The Company has reviewed this job description to ensure that essential functions and basic duties have been included. It is intended to provide guidelines for job expectations and the employee's ability to perform the position described. It is not intended to be construed as an exhaustive list of all functions, responsibilities, skills and abilities. Additional functions and requirements may be assigned by supervisors as deemed appropriate. This document does not represent an expressed or implied contract of employment nor does it alter your at-will employment, and the Company reserves the right to change this job description and/or assign tasks for the employee to perform, as the Company may deem appropriate.

	
	
	

	Employee Name Printed
	Employee Signature
	Date Signed

	
	
	

	Manager/Supervisor Name Printed
	Manager/Supervisor Signature
	Date Signed



THIS DOCUMENT DOES NOT CREATE AN EXPRESSED OR IMPLIED CONTRACT OF EMPLOYMENT OR ALTER YOUR AT-WILL EMPLOYMENT

